
LACKAWANNA COUNTY PRISON 

EMPLOYMENT DESCRIPTION 

Position Title: Substance Abuse / Mental Health Supervisor 

Supervisor: Deputy Warden for Treatment Services 

Work Area: Prison 

General Description: 

This is a professional level position responsible to supervise and deliver behavioral health services within 

the Lackawanna County Prison to assure that inmates with mental illness, substance abuse disorder, and 

other cognitive and developmental disabilities receive person centered care and access to counseling, 

support, medical and psychiatric care while incarcerated, and coordinated support for re -entry to the 

community. 

Duties: 

1. Responsible to plan, supervise, coordinate, and manage the clinical services  provided by 

Behavioral Health Specialists at the Lackawanna County Prison.  

2. Allocate staff time and duties to ensure that the needs of the LCP, for clinical and consultative 

services, are met in a timely, professional manner 

3. Responsible to continuously update policy, protocol, and documentation to enhance the 

delivery of behavioral health services. 

4. Responsible to track and maintain data on service delivery and outcomes related to the delivery 

of behavioral health services at LCP. 

5. Responsible to keep current with best practices as it related to the delivery of behavioral health 

services in prion settings for individuals with Serious mental illness and substance use disorders 

and criminal justice involvement. 

6. Review all admissions to the Lackawanna County Prison (via Lackawanna County Prison—Inmate 

Intake Form) to identify inmates in need of, or requesting, behavioral health services.  

7. Review assessments completed by prison staff (i.e. medical, psychiatric) or outside vendors (i.e. 

Outreach) and make referrals for services such as Mental Health, Drug and Alcohol, Case 

Management. 

8. Obtain medical and/or psychiatric records from service providers who have provided care to the 

inmate within the last five years. 

9. Contact family, friends, and significant others of inmates, as needed, to gather information and 

treatment records to facilitate care at LCP. 

10. Review inmate requests for mental health and or substance use services/support.  



11. Maintain a list of inmates who require a psychiatric appointment with the LCP psychiatric 

provider. Participate in and support the inmate with the psychiatric provider to facilitate care.  

12. Provide direct clinical services and back-up for other clinicians as needed. 
13. Ensure inmate access to scheduled inmate programing at LCP through collaboration with Prison 

staff and Corrections Officers. 

14. Act as a liaison with other LCP officials and providers of service to assure that inmate behavioral 

health needs are met, and service/support is provided. 

15. Complete all required case and service note documentation to assure continuity of care with 

medical and psychiatric providers. 

16. Participate in Prison meetings as needed to review behavioral health needs of inmates.  
17. Provide reports/updates to the problem-solving courts as needed or requested. 

18. Work collaboratively with The Lackawanna-Susquehanna BH/ID/El Program, the Lackawanna-

Susquehanna Office of Drug and Alcohol Programs, the behavioral health provider network, and 

community stakeholders to facilitate coordinated reentry for inmates. 

19. Other Duties as assigned by the Deputy Warden for Treatment Services.  

Special Requirements: 

1. Masters' degree and licensure in psychology, social work, counseling or behavioral science field 

and two years direct experience providing mental health services and/or substance abuse 

services. 

2. Have coursework and professional experience that indicates knowledge of 

management/supervision techniques, mental health counselling, group and individual 

psychotherapy, diagnosis and treatment of major mental disorders and/or psychological 

evaluation techniques. 

3. Training or experience in de-escalation techniques. 

4. Training and experience in DSMV diagnoses.  

5. Training and experience in psycho pharmacology  

6. Ability to see clearly with corrective eyewear.  

7. Ability to hear clearly with assistive devices.  

8. Ability to walk, stand, bend, squat, during daily work activities to accomplish job duties. 

9. Ability to lift and carry up to twenty (20) pounds.  

Hours: 

Monday through Friday first shift, with a second shift rotation as determined by the Deputy Warden for 

Treatment Services. 


